
[image: ]





[bookmark: _Hlk77688598]Normandale Community College IRB Site Approval Request Form

[bookmark: _Hlk77688616]Instructions:
Form completion and submission

If you are an outside researcher (1) with IRB approval from your home institution and (2) your study is classified as “exempt” under federal guidelines who wishes to conduct your research at Normandale or with Normandale community members, fill out this form and email it, as well as supporting documents, to IRB@normandale.edu. This is the first step in gaining site approval.

Steps of site approval

1. If the IRB is able to issue site approval, a site approval letter will be issued by the IRB Chair. The IRB only reviews the research protocol to determine the risks of the study to the Normandale community. If the IRB has any questions or cannot issue a site approval letter, this will be communicated to the researcher.

2. If the IRB believes risks are low and minimized, the IRB approval letter will be forwarded to the Academic Affairs Vice President, the Student Affairs Vice President or the Office for Institutional Research as appropriate. These offices may apply their own criteria for approving the use of on-campus resources or the Normandale community for the research study.

3. The IRB Chair will coordinate with the Academic Affairs VP, Student Affairs VP and/or the Office for Institutional Research and, if there are no concerns, send the approval letter to the researcher. If there are concerns outside of the IRB's purview, the IRB will contact the researcher, tell them the IRB has reviewed their study and does not have further questions and ask them to coordinate with the appropriate Normandale entity for final approval.

Fill out the following as completely as possible. 

Principal Investigator and Project Information:

Principal Investigator name:

Home institution:

Phone number:

Email:

Date completing form: Click or tap to enter a date.

Project title: 

Dates of the research study: 
Anticipated Start date: Click or tap to enter a date. Anticipated End date: Click or tap to enter a date.

	Dates you anticipate being on Normandale campus or interacting with Normandale community: 
	Anticipated Start date: Click or tap to enter a date. Anticipated End date: Click or tap to enter a date.

Why Normandale?

Why are you choosing to conduct your research on our campus or with our community?

Home institution IRB approval attachments

Normandale's IRB only issues site-approval letters for exempt research already approved by an IRB. Please attach your home institution's IRB approval letter as well as all proposal documents you submitted to your home IRB. The approval letter should clearly show your research is “exempt” from continuing review by your home institution’s IRB. If your research is not classified as “exempt,” contact us to talk further about submitting an Institutional Review Board (IRB) Authorization Agreement instead.

Signature

I certify that the information provided in this form is complete and correct.


Responsible Principal Investigator signature:
Printed name:
Date signed:
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